Mobility - Erasmus + Studies Checklist - Recipe for success 
 
	Purpose of the trip
	Mobility for studies

	Travel date

	DD/MM/YYYY – DD/MM/YYYY 


 
	Before Recruitment
	Necessary things


	|_| Familiarize yourself with the Study Regulations
|_|Select up to 5 universities from the list of universities
|_| Download the appropriate documents from the DWZ website
|_| Fill in the Application Form (collect all the necessary signatures)
|_| Check whether all the required documents have been attached to the Form (PDF)
|_| Send the Application Form by one e-mail to the appropriate person from DWZ

	|_| Valid passport or ID card 
|_| Travel tickets (if applicable- green travel- bus, train) 
|_| Visa (if applicable) 
|_| Money in local currency 
|_| Euro account 
|_| Valid Ecuz card for the entire mobility period 
|_| Valid  liability insurance, personal accident insurance and t liability insurance MED PLUS (in connection with performing medical activities outside Poland) – https://umed.pl/student/ubezpieczenie/ 
|_| Accommodation 
|_| Finances: Set a budget and make sure that I have sufficient funds to cover
costs until you receive the scholarship

	After Recruitment, prepare Documents for the Financial Agreement (at least 1 month before departure)

	Upon arrival at the receiving facility


	 |_| Learning Agreement "Before the Mobility": completed and signed by the student, Umed faculty coordinator, coordinator of the foreign institution (30 ECTS - one semester, 60 ECTS year)
|_| send information about the exact dates of mobility (start and end)
|_| Bank account details of the scholarship holder in EURO currency
|_| send a valid Ecuz Card for the entire mobility period
|_| Valid Third Party Liability Insurance, Personal Accident Insurance and  Liability Insurance MED PLUS (in connection with performing medical activities outside Poland)
|_| passed language test in which the student will carry out mobility from the OLS platform - https://academy.europa.eu/
|_| fill in the Recognition Sheet based on L.A. and send for acceptance - signature from the Dean together with the L.A. signed by all parties and send the signed document to the appropriate coordinator in the DWZ.
Send all these documents in one email !!!!!!!

|_|  If you are planning Green Travel, you must also send a completed declaration!!!
	|_|  Confirmation of Arival - signed by the receiving institution, pay special attention to the correctness of the dates (according to the financial agreement) and the name of the receiving institution), send a legible PDF by e-mail to the appropriate person in the 
DWZ department - the document will not be accepted if the dates do not match!!!!!
|_|  After the coordinator receives the correct Confirmation of Arrival,
the student receives:
the entire scholarship (one semester) or the first installment of the scholarship (one year)


	During mobility

Obligation to inform the Erasmus Administrative Coordinator (Agnieszka Dybilas), Faculty Coordinator and Dean about the following changes:

|_| change of program (changes L.A/ 
Recognition)

|_| change of the period of stay - shortening or extending (annex to the agreement)
|_| March - possibility of longer financing of the stay

	

	After completing the mobility, send the entire set of documents in PDF format to the appropriate person from DWZ via one e-mail:





After receiving from you the signed documents  (by the Dean) and if all other documents will match we finish mobility and I send you the last installment, which is a travel subsidy.


	|_| Confirmation of Departure - signed by the host institution, pay special attention to the correctness of the dates (as on the financial agreement) and the name of the host institution, send to administrativ coordinator ( Agnieszka Dybilas)
 Document will not be accepted if the dates do not match!!!!!
|_| Learning Agreement "After the Mobility" or Transcript Of Records completed and signed by the coordinator of the foreign institution

|_|  Fill in table D (doc. available on the DWZ website) and write an Application to
Dean's request for recognition of mobility subjects 
|_|  Study report 
|_|  Complete the language test 
|_|  Complete and send the Survey that the OLS system sends after the mobility (check SPAM if it has not arrived)
. 
|_|  Green Travel Declaration Annex 2 - Declaration (if applicable)


|_| Send all documents in one email to the DWZ administrativ coordinator ( Agnieszka Dybilas) along with the signed Application to the Dean and Table D




 
 Please keep to the dates imposed by the host university and send all required application documents that the university asks for on time !!!!!!

Good luck!!!  


Link to the website: International Relations Office 


https://dwz.umed.pl/in-english/going-abroad-with-erasmus/studies/

email:  agnieszka.dybilad@umed.lodz.pl 

